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Appendix 2
Teachers' Pay Policy – Process Flowchart 

1. Appraisal Meeting and Appraisal Report completed by 31st October

2. Quality Assurance Process undertaken by Headteacher and Designated Officer, if 
required. 

4. Pay Committee is held and the outcome of their decision confirmed in writing as 
soon as practicable , however before the end of November. 

3. In the case where the Headteacher’s advice to the pay committee may not be in line 
with the pay recommendation made by an appraiser for an appraisee, the 

Headteacher will meet with the appraisee and appraiser to discuss the advice to be 
provided and the rationale.

5. In the case where the pay committee do not uphold the appraisers 
recommendation, the teacher will have the opportunity to make representations to 

the pay committee before the pay decision/notification is ratified.

6. Salary determination confirmed in writing. 

7. Appeal Process – to be heard by the Appeal Committee, normally within 20 working 
days of the written appeal notification.   


